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WINSFORD TOWN COUNCIL 

DRAFT ASSETS POLICY 

INTRODUCTION 

• This Policy covers the way in which the Town Council purchases items 

classed as ‘assets’ and also records these purchases and the items 

purchased. 

 

• Town/Parish Councils are obliged to maintain an Asset Register to ensure 

that fixed assets are kept safe.  

 

• The scope of this Policy includes these items and those coming under the 

definition of ‘capital’ where values can be high and which have a ‘life’ of more 

than a year.  

 

ASSET REGISTER 

• The Asset Register is in place to ensure transparency and to provide 

information on which items the Town Council has purchased 

 

• The items typically included in the Asset Register are: - 

 

o Land and buildings (either freehold or on a long term lease) 

o Community Assets (items purchased or owned by WTC for the benefit 

of the community) 

o Portable assets  

The total value of these items – at the time of purchase – will be included in 

the Register and make up the total value of the Council’s assets recorded in 

the Register. 

• The following items do not need to be included in the Register: - 

 

o Assets rented/loaned to the Council 

o Assets owned by charitable trusts where the Council is a trustee 
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o Items held for re-sale 

o Items with a lifespan of less than a year 

o Cash and short term investments 

o Intangible assets 

 

• There will not be a de minimis amount for this purpose. 

USE OF THE REGISTER 

• An annual inspection of the register will take place to verify all items – any 

discrepancies will be investigated by the Town Clerk/RFO 

 

• Any assets which cannot be found will be removed from the Register and 

placed in the Schedule of Disposals 

 

• Any new assets will be added to the Register upon purchase. 

 

• Any items lent out by the Council to other individuals/organisations and 

featuring on the Assets Register – e.g. IT equipment – will need to be signed 

for and recorded by the Clerk/RFO and the recipient of the asset. Failure to 

return the asset at the end of the period of use by the recipient will result in 

action taken by the Council to retrieve that item. 

 

• The Assets Register/Schedule of Disposals will be reviewed by the Assets 

Committee on an annual basis and then ratified by Full Council  

 

VALUATION OF ASSETS 

• As outlined above, once entered onto the Assets Register, an asset’s value 

must not change year on year until disposal. 

 

• Assets must be valued based on: - 

 

o The actual purchase price 

o Estimated purchase value (if the above is not known) 

o Nominal value of £1 (used for gifts or assets transferred to the Council) 

 

• The Asset Register will be used to inform the Council’s insurers and the 

insurance value will be for replacement, not original purchase price/estimated 

market value 

 

• The Council should have assets valued independently every five years to 

ensure that the amounts used remain accurate for insurance purposes 
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